
Rev. 5/26/10 

      

Type of Business (Check all that apply)  Consulting  Manufacturer 
 Contractor License  Product Supplier  Other (Please specify) 

No. Exp. Date:  Maintenance & Service  

Legal Name of Business DBA Business Name: 

Street Address (No. P.O. Box) 

City State Zip Country 

Telephone Fax 

Email Address Web Site 

Remittance Address (if other than above) 

City State Zip County 

Telephone Fax 

Email Address 

Contact Person (Name and Title)

Email Address 

Telephone Ext. Cell Fax 

Is your firm authorized to do business in the State of  
California?  Yes No
Type of Organization

 Individual. Name of Owner:
 Corporation. State of Incorporation:
 Partnership 
 Limited Liability Co.  Corporation  Partnership 

Federal Tax I.D. No.  

If interested in becoming certified by the Port, please contact 
Corporate Social Responsibility at (510) 627-1419 or at 
www.portofoakland.com to download an application. 

The North American Industry Code Standard (NAICS) numbers can be found at: www.naics.com/search.htm
NAICS  NAICS
NAICS NAICS
NAICS NAICS
NAICS NAICS
NAICS NAICS

Can Port employees pick-up products at your facilities 
 Yes  No 

Location:  

Shipping F.O.B. 
Shipping point:  
Type of discount offered: 

 Volume 
 Goodwill:                  % 
 Others: 

Payment terms: 
Accepted Methods of payments: 

 Purchase order  Electronic Fund Transfer 
 Purchase card  Check 

Purchasing Department 
530Water Street, Oakland, CA  94607 
(510) 627-1528 Fax (510) 893-2812 

SUPPLIER FACT SHEET 

Contact Information 

Company Profile 



0100 AUTO, EQUIPMENT. PARTS & ACCESSORIES

0101   [  ] Auto &Truck Dealers, Parts/Service
0102   [  ] Auto &Truck Body Repair/Painting
0103   [  ] Construction Equipment Dealers & Mfg.
0104   [  ] Auto/Truck Rental
0105   [  ] Construction Equipment Rental
0106   [  ] Boat & Equip. Repair/Rental/Parts
0107   [  ] Auto/Truck Windshields
0108   [  ] Tires &Tire Service
0109   [  ] Automotive/Industrial Batteries

0200 BUSINESS & PROPERTY SERVICES

0201  [  ] Appraisers & Surveyors
0202  [  ] Real Estate Brokers
0203  [  ] Temporary Buildings, Sales
0204  [  ]  
0205  [  ] Flags, Flagpoles, Acc., & Repair
0206  [  ] Meeting Rooms, Hotels
0207  [  ] Background Music
0208  [  ] Collection Agencies
0209  [  ] Mailing Lists and Labels
0210  [  ] Security Guard Service
0211  [  ] Parking Garage Operation
0212  [  ] Shuttle Service
0213  [  ] Ferry Service
0214  [  ] Install, Service, Monitor Fire Alarm
0215  [  ] Armored Transportation

0300 CHEMICALS & ALLIED PRODUCTS

0301  [  ] Water Treatment Chernicals
0302  [  ] Polymers
0303  [  ] Sewer Treatment Chemicals
0304  [  ] Herbicides, Insecticides, Pesticides
0305  [  ] Motor Fuels, Oils & Greases
0306  [  ] Divers Air
0307  [  ] Paints, Coatings & Supplies
0308  [  ] lndustrial Gases
0309  [  ] Chemical Feed Equipment
0310  [  ] lndustrial Chemicals
0311  [  ] Air Filters
0399  [  ] Chemicals & Allied Products (All)

0400 CLOTHING & LAUNDRY SERVICES

0401  [  ] Uniform Rental Services
0402  [  ] Laundry Services
0403  [  ] Saftey Shoes
0404  [  ] Gloves
0405  [  ] Industrial Floor Mat Supply/Rental
0406  [  ] Repairs. Alterations, & Misc. Services
0407  [  ] Diving Clothing
0408  [  ] Dry Cleaning Services
0499  [  ] Clothing & Laundry services (All)
 
0500 COMPUTER HARDWARE & SOFTWARE

0501  [  ] Computers & Accessories Sales/Rental

Check TheCommodities/Services That You Can Provide.

0502  [  ] Comp. Program/Enhancements (Software)
0503  [  ] Comp. Program/Enhancements (Rental)
0504  [  ] Computer Repair & Maintenance
0505  [  ] Computer Furniture
0506  [  ] Computer Printers
0507  [  ] Digital Process Control Systems
0508  [  ] Computer Printer Supplies (Ribbon etc.)
0599  [  ] Computer Hardware & Software (All)

0600 CONCRETE & GLASS PRODUCTS

0601  [  ] Bagged Cement
0602  [  ] Wet Cement
0603  [  ] Glass Dealer & Installation
0604  [  ] Asphalt & Related Products
0605  [  ] Concrete Pumper Rental
0606  [  ] Concrete Forms
0607  [  ] Concrete Accessories &Tools
0608  [  ] Steel Reinforcements & Misc. Metals
0609  [  ] Concrete K-rails
0699  [  ] Concrete and Glass Products (All)

0700  CONSTRUCTION

0701  [  ] General Engineering Contractor
0702  [  ] General Building Contractor
0703  [  ] Insulation & Acoustical
0704  [  ] Boiler,Hot Water Heating, Steam Fitting C-4
0705  [  ] Carpentry
0706  [  ] Concrete & Masonry C-8
0707  [  ] Drywall C-9
0708  [  ] Demolition
0709  [  ] Electrical (General) C-10
0710  [  ] Elevator Installation C-11
0711  [  ] Earthwork & Paving C-12
0712  [  ] Earthmoving
0713  [  ] Fencing C-13
0714  [  ] Flooring C-15
0715  [  ] Fire Protection Engineering C-16
0716  [  ] Glass & Glazing C-17
0717  [  ] Warm-Air Heating, Ventilating and
               Air Conditioning C-20
0718  [  ] Lathing C-26
0719  [  ] Landscaping C-27
0720  [  ] Parking and Highway lmprovement C-32
0721  [  ] Painting and Decorating C-33
0722  [  ] Pipeline C-34
0723  [  ] Plastering C-35
0724  [  ] Plumbing C-36
0725  [  ] Refrigeration C-38
0726  [  ] Sanitation C-42
0727  [  ] Structural
0728  [  ] Electrical Signs C-45
0729  [  ] Well Drilling (Water) C-57
0730  [  ] Welding C-60
0731  [  ] Asbestos Removal
0732  [  ] Hazardous Waste
0733  [  ] Trucking
0734  [  ] Steel, Reinforcing C-50
0735  [  ] Steel, Structural C-51
0736  [  ] Swimming Pool C-53
0737  [  ] Tile (Ceramic & Mosaic) C-54
0738  [  ] Sheet Metal C-43
0739  [  ] Low Voltage Communication C-7
0740  [  ] General Manufactured Housing C-47

0741  [  ] Solar C-46 
0742  [  ] Roofing C-39
0743  [  ] Limited Specialty: C-61
               specify __________________
0744  [  ] Water Conditioning C-55
0799  [  ] Construction (All)

0800 ELECTRICAL/ELECTRONIC EQUIPMENT,
PARTS & REPAIR

0801  [  ] Electrical/Electronic Supplies
0802  [  ] Electrical/Electronic Equip Dealers
0803  [  ] Metering Devices, Recorders, Charts
0804  [  ] Electric Motors
0805  [  ] Lighting Equipment, Parts, Services
0806  [  ] Lab Equipment, Parts, Services
0807  [  ] Generators, Sales, Repairs & Rentals
0808  [  ] Dry Cell Batteries
0809  [  ] Electrical Wires & Cables
0810  [  ] Water/Wastewater Monitoring Equipment
0811  [  ] Transformers, Sales, Svcs (testing)
0812  [  ] Aviation Lighting, Signs
0899  [  ] Electrical/Electronic Equip. Parts & Repair

0900 FOOD & BEVERAGE PRODUCTS

0901 [  ] Beverages (coffee,sodas,etc.)
0902  [  ] Catering
0903  [  ] Bottled Water
0904  [  ] Food/Beverage Equipment Rental
0905  [  ] Water Coolers

1000 FURNITURE

1001  [  ] Office Furniture Sales/Rental
1002  [  ] Furniture Refinishing
1003  [  ] Metal Shelving
1004  [  ] Shop Furnishings Sales/Rental
1099  [  ] Furniture (All)

1100 HEALTH SERVICES

1101  [  ] Doctors & Clinics
1102  [  ] Hospitals
1103  [  ] Eyeglasses
1104  [  ] Clinical Laboratory
1199  [  ] Health Services (All)

1200 JANITOR / HOUSEHOLD, SERVICE & 
         SUPPLIES

1201  [  ] Cleaning Services (Building)
1202  [  ] Janitorial Supplies
1203  [  ] Parking Lot Cleaning, Stripping
1204  [  ] Cleaning Equipment
1205  [  ] Wiping Cloths and Papers
1206  [  ] Disinfectants (Ammonia,Clorox,Etc.)
1207  [  ] Cleaning Services-Grounds
1299  [  ] Janitor / Household, Service & 
               Supplies



1300 LUMBER PRODUCTS

1301  [  ] Lumber & Building Materials
1302  [  ] Piles
1399  [  ] Lumber Products (All)

1400 MECHANICAL EQUIPMENT

1401 [  ] Pumps and Pump Repair
1402  [  ] Valves, Gate & Butterfly 
1403  [  ] Valves, Other
1404  [  ] Air/Hydraulic Tools
1405  [  ] HVAC Parts & Supplies
1406  [  ] Small Engine Repair & Parts
1407  [  ] Centrifuges
1408  [  ] Air Compressors
1409  [  ] Valve Actuators
1410  [  ] Engines (Non-Automotive)
1411  [  ] Machine Tools
1412  [  ] Compost Equipment
1413  [  ] Valve Parts & Repairs
1414  [  ] Testing Equipment
1415  [  ] Hose (Fabric, Composition, etc.) & FIttings
1416  [  ] Bearings
1417  [  ] Air Filters
1499  [  ] Mechanical Equiment (All)

1500 METAL PRODUCTS

1501  [  ] Metal Dealers; Flat, Bars, Shapes
1502  [  ] Metal Plating, Casting, Finishing
1503  [  ] Fencing Material, Hardware/Supplies/Install
1504  [  ] Metal Fencing Material, Hardware (Rental)
1505  [  ] Metal Tanks
1506  [  ] Springs, Clips, & Wire Forms
1507  [  ] Machining/Fabrication Services
1599  [  ] Metal Products (All)

1600 FIRST AID SAFETY SUPPLLIES, EQUIPMENT

1601 [  ] First Aid Supplies & Equipment
1602  [  ] Fire Protection Equipment
1603  [  ] Health &Safety Products
1604  [  ] Security Products
1605  [  ] Security Services
1606  [  ] Fire Protective Clothing
1607  [  ] Personal Safety Devices
1608  [  ] Diving Equipment
1699  [  ] First aid Saftey Supplies, Equipment (All)

1700 OFFICE MACHINES, PARTS &REPAIRS

1701  [  ] Typewriter Dlrs., Svcs., Parts & Supplies
1702  [  ] Typewriter Rental
1703  [  ] Copy Machine DIrs., Svcs., Parts & Supplies
1704  [  ] Copy Machine Rental
1705  [  ] FAX Machine Dlrs, Svcs, Parts & Supplies
1706  [  ] Calculator Dlrs., Svcs., Parts & Supplies
1707  [  ] Drafting Eq. Svcs., Parts & Supplies
1708  [  ] Repro Equip., Svcs., Parts & Supplies
1709  [  ] Reprographics Equipment Rental & Parts
1710  [  ] Audio Visual Equipment Supplies & Services
1711  [  ] Audio Visual Equipment Rental
1712  [  ] Surveying Equipment, Parts, Ser. & Supplies
1713  [  ] Laminating Equipment Parts & Supplies

1714  [  ] Timeclock, Microfiche, Dictaphone
1799  [  ] Office Machines, Parts & Repairs (All) 

1800 PAPER & OFFICE PRODUCTS

1801  [  ] Office Supplies
1802  [  ] Cut Papers/Envelopes
1803  [  ] Business Forms Preprinted
1804  [  ] Computer Papers/Cards
1805  [  ] Packaging Materials
1806  [  ] Art Supplies
1807  [  ] I.D. Products (Tags, Badges, Etc.)
1808  [  ] Rubber Stamps, Daters, Num’ing Mach., etc. 

1900 PIPELINE MATERIALS

1901  [  ] AC Pipe & Accessories
1902  [  ] Corrugated Pipe & Accessories
1903  [  ] Steel Pipe & Fittings
1904  [  ] PVC/Plastic Pipe & Accessories
1905  [  ] Clay, Terra Cotta & Other Pipe
1906  [  ] Cast Iron Pipe Fittings
1907  [  ] Water Meters & Parts
1908  [  ] Pipeline Tools & Equipment
1909  [  ] Brass Service Fittings
1910  [  ] Pipe Repair Material
1911  [  ] Insulation
1999  [  ] Pipeline Materials (All)

2000 PRINTING & PUBLISHING

2001 [  ] Printing, Binding & Collating
2002  [  ] Books
2003  [  ] Periodicals
2004  [  ] Newspapers
2005  [  ] Film, Slides, Video Cassettes
2006  [  ] Graphic Design
2007  [  ] Typesetting
2008  [  ] Photographic Processing
2009  [  ] Picture Framing
2010  [  ] Mailing Services, Equip, Etc.
2011  [  ] Advertising
2012  [  ] Micrographics
2013  [  ] Education Tapes &Cassettes
2014  [  ] Promotional & Advertising Materials
2015  [  ] Duplicating
2016  [  ] Newsletters and Pamphlets
2017  [  ] Editing
2018  [  ] Microfiche & Microfilming
2019  [  ] Clipping Service
2020  [  ] Aerial Photography & Products

2100 QUARRIED & MINED PRODUCTS

2101  [  ] Backfill Materials
2102  [  ] Sand
2103  [  ] Rip Rap
2104  [  ] Decorative Landscape Materials
2105  [  ] Filter Media
2199  [  ] Quarried & Mined Products (All)

2200 RUBBER & PLASTIC PRODUCTS

2201  [  ] Hose, Gaskets, Rubber Goods
2202  [  ] Plastics
2203  [  ] Signs
2204  [  ] Plastic Tanks
2205  [  ] Bags, Plastic, Fabric & Other
2206  [  ] Plastic Bottles, Containers
2299  [  ] Rubber & Plastic Products (All)

2300 HARDWARE & TOOLS

2301  [  ] Hand Tools
2302  [  ] Power Tools
2303  [  ] Welding Equipment & Supplies
2304  [  ] Fasteners, Washers, Nuts, Bolts
2305  [  ] Locks & Keys, Sales & Services
2306  [  ] Shop Supplies
2307  [  ] Plumbing Supplies
2308  [  ] Material Handling Equipment
2309  [  ] Wire Rope &Cable
2310  [  ] Lawn Maintenance Tools Equipment
               & Supplies
2311  [  ] Plumbing Fittings
2312  [  ] Misc. Plumbing/Hardwareffools
2313  [  ] Ladders
2399  [  ] Hardware & Tools (All)

2400 EQUIPMENT RENTAL

2401  [  ] Dump Truck
2402  [  ] Backhoe
2403  [  ] Welding
2404  [  ] Concrete Sawing
2405  [  ] Boring
2406  [  ] Trenching, Equipment, Supplies
2407  [  ] Diving
2408  [  ] Security
2409  [  ] Towing
2410  [  ] Water Truck/Tank Truck
2411  [  ] Inspection
2412  [  ] Crane and Rigging
2413  [  ] Sandblasting
2414  [  ] Compactor,Roller,Stomper
2415  [  ] Porta-Potty/Septic Tank Service
2416  [  ] Miscellaneous Equipment
2499  [  ] Equipment Rental (All)

2500 TRANSPORTATION & STORAGE SERVICES

2501  [  ] Moving Services & Storage
2502  [  ] Parcel/Package Delivery
2503  [  ] Freight Forwarding
2599  [  ] Transportation & Storage Services (All)

26 PROFESSIONAL SERVICES: CONSULTANT

2601  [  ] Accounting, Auditing
2602  [  ] Advertising, Public Relations
2603  [  ] Air Quality
2604  [  ] Airport Planning Services
2605  [  ] Appraisers
2606  [  ] Architecture & Engrg -A/PTerminal Design
2607  [  ] Architecture & Engrg - Bldg. Design
2608  [  ] Arch.& Engrg -Marina and Shoreline Design
2609  [  ] Arch.& Engrg - Parking Lot Design
2610  [  ] Arch.& Engrg - Parking Structure Design
2611  [  ] Architecture & Engrg - Public Areas Design
2612  [  ] Attorneys & Legal Services
2613  [  ] Biological Sciences
2614  [  ] Computer Training
2615  [  ] Computer Engrg & Mgmt Systems (CADD)
2616  [  ] Construction Management
2617  [  ] Cost Estimating
2618  [  ] Crane Inspection
2619  [  ] Data Systems Development
2620  [  ] Dredging Laboratory Analysis
2621  [  ] Econometric Consultation Services
2622  [  ] Engineering - Chemical



2623  [  ] Engineering - Civil/Structural
2624  [  ] Engineering - Cntr Crane Design, Instilation      
               & Inspection
2625  [  ] Engineering - Ecological & Environmental
2626  [  ] Engineering - Electrical
2627  [  ] Engineering - Fuel System Design
2628  [  ] Engineering - Geotechnical
2629  [  ] Engineering - Hydrogeologic 
2630  [  ] Engineering - Mechanical
2631  [  ] Engineering - Sewer Construction
2632  [  ] Engineering - Transportation
2633  [  ] Engineering Management Consulting Svcs
2634  [  ] Environmental Impact Reports
2635  [  ] Fire Alarm System Design & Inspection 
2636  [  ] Fuel System Testing
2637  [  ] Geology
2638  [  ] Graphic Design
2639  [  ] Groundwater Testing
2640  [  ] Human Services, Resources
2641  [  ] Hydrographic Surveying
2642  [  ] Investigative Agencies
2643  [  ] Insurance, Risk Management
2644  [  ] Interior Design
2645  [  ] Land Mapping and Records Study
2646  [  ] Land Use Studies
2647  [  ] Landscape Architecture
2648  [  ] Management Consultation Services
2649  [  ] Materials Testing
2650  [  ] Noise, Acoustical Studies
2651  [  ] Plan Checking
2652  [  ] Public Finance Planning &Underwriting
2653  [  ] Sea Transportation
2654  [  ] Soil Sampling and Subsurface Site Studies
2655  [  ] Soil Testing
2656  [  ] Surveying

2657  [  ] Temp Help Agency;Transcribe/Translate
2658  [  ] Traffic Studies
2659  [  ] Writing, Editing
2660  [  ] Oil & Fuel Analysis
2661  [  ] Security System Design.

2700 PLANTS & LANDSCAPING

2701  [  ] Soil
2702  [  ] Plants, Sale, Maintenance, Svc 
2703  [  ] Gardening Tools
2704  [  ] Tree Trimming / Removal 
2705  [  ] Landscape Maintenance / Lawn Mowing
2706  [  ] Florist Supplies
2707  [  ] Weed Abaitment
2708  [  ] Litter Removal
2799  [  ] Plants & Landscaping (All)

2800 MISCELLANEOUS

2801  [  ] PromotionaI
2802  [  ] Disposal Services
2803  [  ] Extermination, Service & Equipment
2804  [  ] Fees (Licenses, Permits, Etc.)
2805  [  ] Specialties/Engraving/Plaques/Trophies
2806  [  ] Window Cleaning
2807  [  ] Sewer Service
2809  [  ] Baggage Cart Service
2810  [  ] Scuba Equip. Sales, Services & Repairs
2812  [  ] Leak Detection Services
2814  [  ] Passenger Boarding bridge & Ground Support
2816  [  ] Marine Related Supplies & Equipment
2899  [  ] Miscellaneous (All)

2900 TELECOMMUNICATIONS

2901  [  ] Radio Comm. Equip. Sales/Maint./Repair
2902  [  ] Voice Comm. Equip. Sales/Maint./Repair
2903  [  ] Data Comm. Equip. Sales/Maint./Repair
2904  [  ] Pagers, Equipment, Cell Phones, Sales 
2905  [  ] Telecommunications Support Equip.
2906  [  ] Radio Equipment Installation
2907  [  ] Phone Usage/charges
2999  [  ] Telecommunications (All) 

3000 MAINTENANCE AND SERVICE

3001  [  ] Testing Equipment Maintenance & Services
3002  [  ] Office Equipment Maintenance & Services
3003  [  ] Computer Maintenance & Services
3004  [  ] Repro. Machinery Maint &Services
3005  [  ] Auto Shop Equip. Maint. & Services
3006  [  ] Machine Shop Equip. Maint & Services
3007  [  ] Misc. Machines such as Vending, Coin, Etc.
3099  [  ] Maintenance and Services (All)

3100 BUILDING & REMODEL MATERIALS/SUPPLIES

3101  [  ] Doors, Installation, Repair
3102  [  ] Windows, Installation, Repair
3103  [  ] Cabinetry, Installation, Repair
3104  [  ] Tubs,Showers,Sinks,Toilets
3105  [  ] Tile, lnstaliation, Repair
3106  [  ] Misc. Hardware & Supplies
3107  [  ] Roofing, Siding Materials
3108  [  ] Dock Construction Materials
3109  [  ] Window Coverings
3110  [  ] Floor Coverings
3199  [  ] Building & Remodel Materials/Supplies (All)

List any other commodities or services that you can provide ___________________________________

Place
Stamp
Here

PORT OF OAKLAND
Accounts Payable
P.O. Box 28413
Oakland, CA 94604

[Fold in half and Tape here to close] 
Return both W-9 and Supplier Fact Sheet

Fold Here



INSTRUCTIONS TO PRINTERS
FORM W-9, PAGE 1 of 4
MARGINS: TOP 13mm (1⁄2 "), CENTER SIDES. PRINTS: HEAD to HEAD
PAPER: WHITE WRITING, SUB. 20. INK: BLACK
FLAT SIZE: 216mm (81⁄2 ")  279mm (11")
PERFORATE: (NONE)
 

Give form to the
requester. Do not
send to the IRS.
 

Form W-9 Request for Taxpayer
Identification Number and Certification
 

(Rev. October 2007) 
Department of the Treasury
Internal Revenue Service
 Name (as shown on your income tax return)

 

List account number(s) here (optional) 

Address (number, street, and apt. or suite no.) 

City, state, and ZIP code 
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2.
 

Taxpayer Identification Number (TIN) 

Enter your TIN in the appropriate box. The TIN provided must match the name given on Line 1 to avoid
backup withholding. For individuals, this is your social security number (SSN). However, for a resident
alien, sole proprietor, or disregarded entity, see the Part I instructions on page 3. For other entities, it is
your employer identification number (EIN). If you do not have a number, see How to get a TIN on page 3.

 

Social security number 

or 

Requester’s name and address (optional) 

Employer identification number Note. If the account is in more than one name, see the chart on page 4 for guidelines on whose
number to enter.
 Certification 

1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me), and
 I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal
Revenue Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has
notified me that I am no longer subject to backup withholding, and
 

2. 

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup
withholding because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply.
For mortgage interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement
arrangement (IRA), and generally, payments other than interest and dividends, you are not required to sign the Certification, but you must
provide your correct TIN. See the instructions on page 4.
 
Sign
Here
 

Signature of
U.S. person 

 
Date  

General Instructions
 

Form W-9 (Rev. 10-2007) 

Part I
 

Part II
 

Business name, if different from above
 

Cat. No. 10231X

 

Check appropriate box:
 

Under penalties of perjury, I certify that:
 

13 
I.R.S. SPECIFICATIONS TO BE REMOVED BEFORE PRINTING 

DO NOT PRINT — DO NOT PRINT — DO NOT PRINT — DO NOT PRINT 

TLS, have you
transmitted all R 
text files for this 
cycle update?
 

Date
 

Action
 

Revised proofs
requested
 

Date
 

Signature
 

O.K. to print
 

Use Form W-9 only if you are a U.S. person (including a
resident alien), to provide your correct TIN to the person
requesting it (the requester) and, when applicable, to:
 1. Certify that the TIN you are giving is correct (or you are
waiting for a number to be issued),
 2. Certify that you are not subject to backup withholding, or

 3. Claim exemption from backup withholding if you are a U.S.
exempt payee. If applicable, you are also certifying that as a
U.S. person, your allocable share of any partnership income from
a U.S. trade or business is not subject to the withholding tax on
foreign partners’ share of effectively connected income.
 

3. I am a U.S. citizen or other U.S. person (defined below).
 

A person who is required to file an information return with the
IRS must obtain your correct taxpayer identification number (TIN)
to report, for example, income paid to you, real estate
transactions, mortgage interest you paid, acquisition or
abandonment of secured property, cancellation of debt, or
contributions you made to an IRA.
 

Individual/Sole proprietor
 

Corporation
 

Partnership
 

Other (see instructions)   

 

Note. If a requester gives you a form other than Form W-9 to
request your TIN, you must use the requester’s form if it is
substantially similar to this Form W-9.
 

 

● An individual who is a U.S. citizen or U.S. resident alien,
 ● A partnership, corporation, company, or association created or

organized in the United States or under the laws of the United
States,
 ● An estate (other than a foreign estate), or

 

Definition of a U.S. person. For federal tax purposes, you are
considered a U.S. person if you are:
 

Special rules for partnerships. Partnerships that conduct a
trade or business in the United States are generally required to
pay a withholding tax on any foreign partners’ share of income
from such business. Further, in certain cases where a Form W-9
has not been received, a partnership is required to presume that
a partner is a foreign person, and pay the withholding tax.
Therefore, if you are a U.S. person that is a partner in a
partnership conducting a trade or business in the United States,
provide Form W-9 to the partnership to establish your U.S.
status and avoid withholding on your share of partnership
income.
 The person who gives Form W-9 to the partnership for
purposes of establishing its U.S. status and avoiding withholding
on its allocable share of net income from the partnership
conducting a trade or business in the United States is in the
following cases:
 
● The U.S. owner of a disregarded entity and not the entity,

 

Section references are to the Internal Revenue Code unless
otherwise noted.
 

● A domestic trust (as defined in Regulations section
301.7701-7).
 

Limited liability company. Enter the tax classification (D=disregarded entity, C=corporation, P=partnership)  

 

Exempt 
payee
 

Purpose of Form
 



INSTRUCTIONS TO PRINTERS
FORM W-9, PAGE 2 of 4
MARGINS: TOP 13 mm (1⁄2"), CENTER SIDES. PRINTS: HEAD to HEAD
PAPER: WHITE WRITING, SUB. 20. INK: BLACK
FLAT SIZE: 216 mm (81⁄2")  279 mm (11")
PERFORATE: (NONE)
 

Form W-9 (Rev. 10-2007) Page 2 

Sole proprietor. Enter your individual name as shown on your
income tax return on the “Name” line. You may enter your
business, trade, or “doing business as (DBA)” name on the
“Business name” line.
 

13 
I.R.S. SPECIFICATIONS TO BE REMOVED BEFORE PRINTING 

DO NOT PRINT — DO NOT PRINT — DO NOT PRINT — DO NOT PRINT 

Other entities. Enter your business name as shown on required
federal tax documents on the “Name” line. This name should
match the name shown on the charter or other legal document
creating the entity. You may enter any business, trade, or DBA
name on the “Business name” line.
 

If the account is in joint names, list first, and then circle, the
name of the person or entity whose number you entered in Part I
of the form.
 

Specific Instructions
 Name
 

Exempt Payee 
 

5. You do not certify to the requester that you are not subject
to backup withholding under 4 above (for reportable interest and
dividend accounts opened after 1983 only).
 Certain payees and payments are exempt from backup
withholding. See the instructions below and the separate
Instructions for the Requester of Form W-9.
 

Civil penalty for false information with respect to
withholding. If you make a false statement with no reasonable
basis that results in no backup withholding, you are subject to a
$500 penalty.
 Criminal penalty for falsifying information. Willfully falsifying
certifications or affirmations may subject you to criminal
penalties including fines and/or imprisonment.
 

Penalties
 Failure to furnish TIN. If you fail to furnish your correct TIN to a
requester, you are subject to a penalty of $50 for each such
failure unless your failure is due to reasonable cause and not to
willful neglect.
 

Misuse of TINs. If the requester discloses or uses TINs in
violation of federal law, the requester may be subject to civil and
criminal penalties.
 

If you are an individual, you must generally enter the name
shown on your income tax return. However, if you have changed
your last name, for instance, due to marriage without informing
the Social Security Administration of the name change, enter
your first name, the last name shown on your social security
card, and your new last name.
 

If you are exempt from backup withholding, enter your name as
described above and check the appropriate box for your status,
then check the “Exempt payee” box in the line following the
business name, sign and date the form.
 

4. The IRS tells you that you are subject to backup
withholding because you did not report all your interest and
dividends on your tax return (for reportable interest and
dividends only), or
 

3. The IRS tells the requester that you furnished an incorrect
TIN,
 

2. You do not certify your TIN when required (see the Part II
instructions on page 3 for details),
 

You will not be subject to backup withholding on payments
you receive if you give the requester your correct TIN, make the
proper certifications, and report all your taxable interest and
dividends on your tax return.
 

1. You do not furnish your TIN to the requester,
 

What is backup withholding? Persons making certain payments
to you must under certain conditions withhold and pay to the
IRS 28% of such payments. This is called “backup withholding.” 
Payments that may be subject to backup withholding include
interest, tax-exempt interest, dividends, broker and barter
exchange transactions, rents, royalties, nonemployee pay, and
certain payments from fishing boat operators. Real estate
transactions are not subject to backup withholding.
 

Payments you receive will be subject to backup
withholding if:
 

If you are a nonresident alien or a foreign entity not subject to
backup withholding, give the requester the appropriate
completed Form W-8.
 

Example. Article 20 of the U.S.-China income tax treaty allows
an exemption from tax for scholarship income received by a
Chinese student temporarily present in the United States. Under
U.S. law, this student will become a resident alien for tax
purposes if his or her stay in the United States exceeds 5
calendar years. However, paragraph 2 of the first Protocol to the
U.S.-China treaty (dated April 30, 1984) allows the provisions of
Article 20 to continue to apply even after the Chinese student
becomes a resident alien of the United States. A Chinese
student who qualifies for this exception (under paragraph 2 of
the first protocol) and is relying on this exception to claim an
exemption from tax on his or her scholarship or fellowship
income would attach to Form W-9 a statement that includes the
information described above to support that exemption.
 

Note. You are requested to check the appropriate box for your
status (individual/sole proprietor, corporation, etc.).
 

4. The type and amount of income that qualifies for the
exemption from tax.
 5. Sufficient facts to justify the exemption from tax under the
terms of the treaty article.
 

Nonresident alien who becomes a resident alien. Generally,
only a nonresident alien individual may use the terms of a tax
treaty to reduce or eliminate U.S. tax on certain types of income.
However, most tax treaties contain a provision known as a
“saving clause.” Exceptions specified in the saving clause may
permit an exemption from tax to continue for certain types of
income even after the payee has otherwise become a U.S.
resident alien for tax purposes.
 If you are a U.S. resident alien who is relying on an exception
contained in the saving clause of a tax treaty to claim an
exemption from U.S. tax on certain types of income, you must
attach a statement to Form W-9 that specifies the following five
items:
 1. The treaty country. Generally, this must be the same treaty
under which you claimed exemption from tax as a nonresident
alien.
 2. The treaty article addressing the income.

 3. The article number (or location) in the tax treaty that
contains the saving clause and its exceptions.
 

Also see Special rules for partnerships on page 1.
 

Foreign person. If you are a foreign person, do not use Form
W-9. Instead, use the appropriate Form W-8 (see Publication
515, Withholding of Tax on Nonresident Aliens and Foreign
Entities).
 

● The U.S. grantor or other owner of a grantor trust and not the
trust, and
 ● The U.S. trust (other than a grantor trust) and not the
beneficiaries of the trust.
 

Limited liability company (LLC). Check the “Limited liability
company” box only and enter the appropriate code for the tax
classification (“D” for disregarded entity, “C” for corporation, “P” 
for partnership) in the space provided.
 For a single-member LLC (including a foreign LLC with a
domestic owner) that is disregarded as an entity separate from
its owner under Regulations section 301.7701-3, enter the
owner’s name on the “Name” line. Enter the LLC’s name on the
“Business name” line.
 For an LLC classified as a partnership or a corporation, enter
the LLC’s name on the “Name” line and any business, trade, or
DBA name on the “Business name” line.
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Part I. Taxpayer Identification
Number (TIN)
 Enter your TIN in the appropriate box. If you are a resident
alien and you do not have and are not eligible to get an SSN,
your TIN is your IRS individual taxpayer identification number
(ITIN). Enter it in the social security number box. If you do not
have an ITIN, see How to get a TIN below.

 

How to get a TIN. If you do not have a TIN, apply for one
immediately. To apply for an SSN, get Form SS-5, Application
for a Social Security Card, from your local Social Security
Administration office or get this form online at www.ssa.gov. You
may also get this form by calling 1-800-772-1213. Use Form
W-7, Application for IRS Individual Taxpayer Identification
Number, to apply for an ITIN, or Form SS-4, Application for
Employer Identification Number, to apply for an EIN. You can
apply for an EIN online by accessing the IRS website at
www.irs.gov/businesses and clicking on Employer Identification
Number (EIN) under Starting a Business. You can get Forms W-7
and SS-4 from the IRS by visiting www.irs.gov or by calling
1-800-TAX-FORM (1-800-829-3676).
 If you are asked to complete Form W-9 but do not have a TIN,
write “Applied For” in the space for the TIN, sign and date the
form, and give it to the requester. For interest and dividend
payments, and certain payments made with respect to readily
tradable instruments, generally you will have 60 days to get a
TIN and give it to the requester before you are subject to backup
withholding on payments. The 60-day rule does not apply to
other types of payments. You will be subject to backup
withholding on all such payments until you provide your TIN to
the requester.
 

If you are a sole proprietor and you have an EIN, you may
enter either your SSN or EIN. However, the IRS prefers that you
use your SSN.
 If you are a single-member LLC that is disregarded as an
entity separate from its owner (see Limited liability company
(LLC) on page 2), enter the owner’s SSN (or EIN, if the owner
has one). Do not enter the disregarded entity’s EIN. If the LLC is
classified as a corporation or partnership, enter the entity’s EIN.
 Note. See the chart on page 4 for further clarification of name
and TIN combinations.
 

Note. Entering “Applied For” means that you have already
applied for a TIN or that you intend to apply for one soon.
 Caution: A disregarded domestic entity that has a foreign owner
must use the appropriate Form W-8.
 

9. A futures commission merchant registered with the
Commodity Futures Trading Commission,
 10. A real estate investment trust,

 11. An entity registered at all times during the tax year under
the Investment Company Act of 1940,
 12. A common trust fund operated by a bank under section
584(a),
 13. A financial institution,

 14. A middleman known in the investment community as a
nominee or custodian, or
 15. A trust exempt from tax under section 664 or described in
section 4947.
 

THEN the payment is exempt
for . . .
 

IF the payment is for . . .
 

All exempt payees except 
for 9
 

Interest and dividend payments
 

Exempt payees 1 through 13.
Also, a person registered under
the Investment Advisers Act of
1940 who regularly acts as a
broker
 

Broker transactions
 

Exempt payees 1 through 5
 

Barter exchange transactions
and patronage dividends
 

Generally, exempt payees 
1 through 7
 

Payments over $600 required
to be reported and direct
sales over $5,000
 
See Form 1099-MISC, Miscellaneous Income, and its instructions.
 However, the following payments made to a corporation (including gross
proceeds paid to an attorney under section 6045(f), even if the attorney is a
corporation) and reportable on Form 1099-MISC are not exempt from
backup withholding: medical and health care payments, attorneys’ fees, and
payments for services paid by a federal executive agency.
 

The chart below shows types of payments that may be
exempt from backup withholding. The chart applies to the
exempt payees listed above, 1 through 15.
 

1
 
2
 

7. A foreign central bank of issue,
 8. A dealer in securities or commodities required to register in

the United States, the District of Columbia, or a possession of
the United States,
 

2
 

The following payees are exempt from backup withholding:
 1. An organization exempt from tax under section 501(a), any

IRA, or a custodial account under section 403(b)(7) if the account
satisfies the requirements of section 401(f)(2),
 2. The United States or any of its agencies or
instrumentalities,
 3. A state, the District of Columbia, a possession of the United
States, or any of their political subdivisions or instrumentalities,
 4. A foreign government or any of its political subdivisions,
agencies, or instrumentalities, or
 5. An international organization or any of its agencies or
instrumentalities.
 Other payees that may be exempt from backup withholding
include:
 6. A corporation,

 

Generally, individuals (including sole proprietors) are not exempt
from backup withholding. Corporations are exempt from backup
withholding for certain payments, such as interest and dividends.
 Note. If you are exempt from backup withholding, you should
still complete this form to avoid possible erroneous backup
withholding.
 

1
 

1. Interest, dividend, and barter exchange accounts
opened before 1984 and broker accounts considered active
during 1983. You must give your correct TIN, but you do not
have to sign the certification.
 2. Interest, dividend, broker, and barter exchange
accounts opened after 1983 and broker accounts considered
inactive during 1983. You must sign the certification or backup
withholding will apply. If you are subject to backup withholding
and you are merely providing your correct TIN to the requester,
you must cross out item 2 in the certification before signing the
form.
 

Part II. Certification
 

For a joint account, only the person whose TIN is shown in
Part I should sign (when required). Exempt payees, see Exempt
Payee on page 2.

 

To establish to the withholding agent that you are a U.S. person,
or resident alien, sign Form W-9. You may be requested to sign
by the withholding agent even if items 1, 4, and 5 below indicate
otherwise.
 

Signature requirements. Complete the certification as indicated
in 1 through 5 below.
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Give name and EIN of:
 

For this type of account:
 

3. Real estate transactions. You must sign the certification.
You may cross out item 2 of the certification.
 

A valid trust, estate, or pension trust
 

6.
 

Legal entity 
4

 

4. Other payments. You must give your correct TIN, but you
do not have to sign the certification unless you have been
notified that you have previously given an incorrect TIN. “Other
payments” include payments made in the course of the
requester’s trade or business for rents, royalties, goods (other
than bills for merchandise), medical and health care services
(including payments to corporations), payments to a
nonemployee for services, payments to certain fishing boat crew
members and fishermen, and gross proceeds paid to attorneys
(including payments to corporations).
 

The corporation
 

Corporate or LLC electing
corporate status on Form 8832
 

7.
 

The organization
 

Association, club, religious,
charitable, educational, or other
tax-exempt organization
 

8.
 

5. Mortgage interest paid by you, acquisition or
abandonment of secured property, cancellation of debt,
qualified tuition program payments (under section 529), IRA,
Coverdell ESA, Archer MSA or HSA contributions or
distributions, and pension distributions. You must give your
correct TIN, but you do not have to sign the certification.
 

The partnership
 

Partnership or multi-member LLC
 

9.
 

The broker or nominee
 

A broker or registered nominee
 

10.
 

The public entity
 

Account with the Department of
Agriculture in the name of a public
entity (such as a state or local
government, school district, or
prison) that receives agricultural
program payments
 

11.
 

Privacy Act Notice
 

List first and circle the name of the person whose number you furnish. If only one person
on a joint account has an SSN, that person’s number must be furnished.
 Circle the minor’s name and furnish the minor’s SSN.
 You must show your individual name and you may also enter your business or “DBA” 
name on the second name line. You may use either your SSN or EIN (if you have one),
but the IRS encourages you to use your SSN.
 List first and circle the name of the trust, estate, or pension trust. (Do not furnish the TIN
of the personal representative or trustee unless the legal entity itself is not designated in
the account title.) Also see Special rules for partnerships on page 1.

 
Note. If no name is circled when more than one name is listed,
the number will be considered to be that of the first name listed.
 

Disregarded entity not owned by an
individual
 

The owner
 

12.
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You must provide your TIN whether or not you are required to file a tax return. Payers must generally withhold 28% of taxable interest, dividend, and certain other
payments to a payee who does not give a TIN to a payer. Certain penalties may also apply.
 

Section 6109 of the Internal Revenue Code requires you to provide your correct TIN to persons who must file information returns with the IRS to report interest,
dividends, and certain other income paid to you, mortgage interest you paid, the acquisition or abandonment of secured property, cancellation of debt, or
contributions you made to an IRA, or Archer MSA or HSA. The IRS uses the numbers for identification purposes and to help verify the accuracy of your tax return.
The IRS may also provide this information to the Department of Justice for civil and criminal litigation, and to cities, states, the District of Columbia, and U.S.
possessions to carry out their tax laws. We may also disclose this information to other countries under a tax treaty, to federal and state agencies to enforce federal
nontax criminal laws, or to federal law enforcement and intelligence agencies to combat terrorism.
 

 

1
 

 

2
 
3
 

4
 

Secure Your Tax Records from Identity Theft
 Identity theft occurs when someone uses your personal
information such as your name, social security number (SSN), or
other identifying information, without your permission, to commit
fraud or other crimes. An identity thief may use your SSN to get
a job or may file a tax return using your SSN to receive a refund.
 

What Name and Number To Give the Requester
 Give name and SSN of:

 
For this type of account:
 

The individual
 

1.
 

Individual
 The actual owner of the account or,

if combined funds, the first
individual on the account
 

2.
 

Two or more individuals (joint
account)
 

The minor 
2

 
3.
 

Custodian account of a minor
(Uniform Gift to Minors Act)
 The grantor-trustee 

1

 
4.
 

a. The usual revocable savings
trust (grantor is also trustee)
 The actual owner 

1

 
b. So-called trust account that is
not a legal or valid trust under
state law
 The owner 

3

 
5.
 

Sole proprietorship or disregarded
entity owned by an individual
 

Call the IRS at 1-800-829-1040 if you think your identity has
been used inappropriately for tax purposes.
 

1
 

To reduce your risk:
 ● Protect your SSN,
 ● Ensure your employer is protecting your SSN, and
 ● Be careful when choosing a tax preparer.
 

Victims of identity theft who are experiencing economic harm
or a system problem, or are seeking help in resolving tax
problems that have not been resolved through normal channels,
may be eligible for Taxpayer Advocate Service (TAS) assistance.
You can reach TAS by calling the TAS toll-free case intake line
at 1-877-777-4778 or TTY/TDD 1-800-829-4059.
 Protect yourself from suspicious emails or phishing
schemes. Phishing is the creation and use of email and
websites designed to mimic legitimate business emails and
websites. The most common act is sending an email to a user
falsely claiming to be an established legitimate enterprise in an
attempt to scam the user into surrendering private information
that will be used for identity theft.
 The IRS does not initiate contacts with taxpayers via emails.
Also, the IRS does not request personal detailed information
through email or ask taxpayers for the PIN numbers, passwords,
or similar secret access information for their credit card, bank, or
other financial accounts.
 If you receive an unsolicited email claiming to be from the IRS,
forward this message to phishing@irs.gov. You may also report
misuse of the IRS name, logo, or other IRS personal property to
the Treasury Inspector General for Tax Administration at
1-800-366-4484. You can forward suspicious emails to the
Federal Trade Commission at: spam@uce.gov or contact them at
www.consumer.gov/idtheft or 1-877-IDTHEFT(438-4338).

 Visit the IRS website at www.irs.gov to learn more about
identity theft and how to reduce your risk.
 




