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 PORT OF OAKLAND 

Employer Self-Evaluation for  
Port of Oakland Living Wage 

 
COVERED BUSINESS CHECKLIST WRITE YES/NO ANSWER IN APPROPRIATE BOX: 

 
1. Is the Business entering into a contract, tenancy agreement or subordinate agreement 

(such as, subcontract, subtenancy, or sublicense) with the Port?  If no, go on to 
question 2.  If yes, go on to question 3. 

 
2. Has the Business amended an existing contract, tenancy agreement or subordinate 

agreement at any time since April 2002?  If no to 1 and 2, stop here the business is not 
covered.  If yes, go on to question 3.  

 
3. Is the contract with Aviation or Maritime divisions for a value of greater than $50,000 

over the life of the contract (over next five years if contract is for less than a year and 
expected to be renewed or extended)? If no, stop here, the contract is not covered.  If 
yes, go on to question 4. 

 
4. Is the contract for service other than the delivery of products, equipment or 

commodities? If no, stop here the business is not covered. If yes, go on to question 5 
 
5. Does the Business employ more than 20 employees who spend at least 10 hours per 

week (4 hours per week if part time employees) working under the contract with the 
Port or on Port property? Indicate the number of employees that are employed by the 
Contractor_________.  If no, stop here the business is not covered. If yes, go on to 
question 6. Exemptions for specified employees of a covered employer 

 
 
All employees of a covered employer are required to be provided compensation and other 
benefits as provided under §728 of the Charter, except for specified employees exempt under the 
following exemptions.  The following questions should be answered for each employee.  

 
6. Does the employee work less than 25% of his/her time (10 hours per week for full 

time employee) under the contract with the Port? If yes, stop here the specified 
employee is exempt.  If no, go to question  

 
7. Is the employee under 21 years of age, employed by a government agency or 

nonprofit for after school or summer employment, or as a trainee for 90 days or less?  
If yes, stop here the specified employee is exempt.  If no, go to question 8.  

 
8. Has the Business obtained a waiver that covers the employee?  If yes, stop here the 

specified employee is exempt.  If no, go to question 9. 
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9. Is the employee participating in a bona-fide temporary job-training program in which 
a significant part of the compensation consists of acquiring specialized knowledge, 
abilities or skills in a recognized trade?  If yes, stop here the specified employee is 
exempt.  If no, go to question 10. 

 
10. Is the employee a volunteer who is not compensated other than for incidental 

expenses or stipends?  If yes, stop here the specified employee is exempt.  If no, go to 
question 11. 

 
11. Is the employee working for the Business less than 20 hours per week for a period of 

6 months or less?  If yes, stop here the specified employee is exempt.  If no, go to 
question 12. 

 
 
12. Of the remaining employees (employees for which no exemption applies as indicated 

by your answers to questions 6 through 11), are there 20 or fewer non-exempt 
employees working for the employer under the Port Contract?  If yes, stop here each 
of the remaining specified employee(s) is/are exempt.  If no, each of the remaining 
specified employee(s) is covered by §728. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Submit Completed Checklist To: 
Connie Ng-Wong 
Port of Oakland  
Social Responsibility Division  
530 Water Street 
Oakland, CA 94607 
Phone: (510) 627-1390 
Fax: (510) 451-1656 
Email:  cng-wong@portoakland.com  
 
 

The undersigned authorized representative of Contractor hereby certifies under penalty of perjury that all of the information on 
this form is true and accurate. 
 
 
               

      Company Name     Signature of Authorized Representative 
 
                              

            Address               Type or Print Name & Title               
 
                     
                 Area Code / Phone                            Email Address 
 
               

        Name of Primary Contact                            Date 
 
 
              
  

Project Name  (Be Specific) 
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 PORT OF OAKLAND 

City of Oakland City Charter §728 Living Wage  
Compliance Checklist for Covered Employers 

 
 
EMPLOYERS SUBJECT TO §728 OF THE CITY CHARTER MUST COMPLY WITH THE 
FOLLOWING REQUIREMENTS: 
 

1) Pay all non-exempt employees the living wage rates (As of July 1, 2011, $13.05 without health benefits 
or $11.35 with health benefits). Port Ordinance No. 3666, as amended also requires that covered 
businesses provide employees at least twelve compensated days off per year, including holidays. 

2) Pay at least $1.70 per hour worked toward the provision of health care benefits for employees and/or 
their dependents, if the employer claims credit for health benefits.  

3) Provide written notification to each current and new employee, at time of hire, of his or her rights 
to receive the benefits under the provisions of these regulations. The notification shall be provided in 
English, Spanish and other languages spoken by a significant number of the employees, and shall be 
posted prominently in communal areas at the work site. A copy of said notification is available from the 
Port Division of Social Responsibility. 

4) Provide all employees earning less than $12/hour notification in English, Spanish, and any other 
language spoken by a significant number of employees of their right to advance Earned Income Credit 
payments.  

5) Maintain a list of the name, address, date of hire, occupation classification, rate of pay, benefits 
paid for each of its employees, and compensated time off - and submit this list to the Port’s Social 
Responsibility Division, Attention: Connie Ng-Wong, Living Wage Compliance Officer, by March 
31st, June 30th, September 30th, and December 31st of each year. If a covered employer has 
obtained a waiver from the Port Board of Directors, then the employer must still submit an annual 
payroll report covering each of its employees by December 31st of each year.  Failure to provide the list 
within five days of the due date will result in a penalty of $500 per day. Covered employers shall 
maintain payrolls and basic records for all employees and shall preserve them for a period of at least 
three years after the close of the compliance period. 

6) Require subcontractors, tenants and subtenants, or licensees who are covered by these requirements to 
comply with the provisions of these regulations. Covered employers shall be responsible for 
including language committing the subcontractor's, tenant’s or licensee’s agreement to comply, in 
the contract with the subcontractor. Covered employers shall submit a copy of such subcontracts or 
other such agreements to the Port Division of Social Responsibility. 

7) Permit authorized Port representatives access to work sites and, with employee consent, relevant payroll 
records for the purpose of monitoring compliance with these regulations, investigating employee 
complaints of non-compliance and evaluating the operation and effects of these regulations, including 
the production for inspection and copying of its payroll records for any or all of its employees for the 
applicable compliance period. Permit a representative of the labor organizations in its industry to have 
access to its workforce at the Port during non-working time and in non-work areas to ensure 
compliance. 

 
Employers who fail to submit documents, declarations or information required to demonstrate compliance with 
these regulations shall be deemed noncompliant or non-responsive and subject to the remedies as set forth in 
§728. 
 
  


